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Createspace, United States, 2014. Paperback. Book Condition: New. 196 x 122 mm. Language: English . Brand
New Book ***** Print on Demand *****.Learn the rules for conducting fair and eBective meetings of such
organizations as clubs, corporations, and city councils. This handy guide, in simple language, covers motions,
voting procedures, the functions of oBicers, and more. Sample passage: The member desiring to make a
motion gets the chairman s attention by raising his hand or standing up or calling: Mr. Chairman. When given
the floor, he begins: I move that. and states his proposal as simply and clearly as possible. If the motion is in
order, the chairman asks: Will anyone second this motion? and gives the floor to the first member indicating a
wish to do so. This member says simply: I second the motion. If no one is willing to second the motion, the
chairman declares that the motion is dropped for want of a second and proceeds with the next order of
business. If the motion is seconded, it enters the discussion stage.
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